KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr boOkoBckuii ML.A. Nua. Ne _68 TI'pynma 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
UlIpugm:__Book Antiqua Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,8 cm [ BeicTym ____ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBINA — OJUHAPHBIN

N

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Ipughm: Arial Narrow Pasmep 16 nt O K OO0 K M Y M Tens [ Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 6 nr
MexyCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Lpugpm: Microsoft Sans Serif Pasmep 16 it [ 7K 0 K M U M Tens [J Bosjna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M nocie _12 nr
MexyCTpOUHBIN — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K M Y [0 Tens O [TyukrH

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN Hudpe
3a4E€THOM KHUKKH).
5. Hasznauuth cnenytoiee mpudToBoe ohopMieHUe s CI0BA «BUPYCHD» MO BCEMY TEKCTY
Ipugm:_Verdana Pasmep 16 nr
O 2K O K O Tens O Korryp M BCE ITPOIIMCHBIE

6. Hasnauuts cnenmyromee mpudroBoe opopmieHue g ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4€THON KHIDKKH.
Ulpugm:_Georgia Pasmep 14 nr
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cneBa u cnpasa — 1,3 cM
ITepBas crpoka: [J orctyn __ cm M Beictynm _1,8 cm
NurtepBain: nepex 0 nt, nocsie O 0T, MEXTYCTPOUHBIN — ABOWHOU
PaccraBuTh nepeHocsl.
8. Coznath oriaBiieHHE B Hayaje JOKYMEHTA, UCTIOJIb3ysl CTUIIM 3aroJ0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LIpugm: Book Antigua Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEKyCTPOYHBIN — OJINHAPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr I'aBpuienko K.A. Nua. Ne _69 TI'pynma 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
HlIpugm:__Microsoft Sans Serif Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: [J orctyn__ cm M Beictynm _1,9 cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBINA — OJUHAPHBIN

N

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Lpughm: Arial Pasmep 16 nt M K O K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsan: M mocie _ 9 nr
MexyCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugpm: Arial Pasmep 16 nt M K OO K O Y [0 Tens M Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexyCTpOUHBIN — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K M Y [0 Tens O [TyukrH

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHMBaHHE MO MTPABOMY Kpar0  3amoiaHUTeNb No 2
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUL[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Hazuauuth cnenytoiee mpudToBoe ohopMieHUe s CI0BA «BUPYCHD» MO BCEMY TEKCTY
HIpugpm:._Georgia Pasmep 16 nr
M 7K O K O Tens O Korryp O BCE ITPOITMCHBIE

6. Hasnauuth cnenmyromee mpudroBoe opopmieHue ajig ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4eTHON KHIDKKH.
HlIpugm:_Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cneBa u cupasa — 1,4 cm
ITepBas crpoka: M orctyn _1,9 cm O BeicTym ___ cm
NurtepBain: nepex 0 nt, nocsie O 0T, MEXTYCTPOUHBIN — ABOWHOU
PaccraBuTh nepeHocsl.
8. Coznath oriaBiieHHE B Hayaje JOKYMEHTA, UCTIOJIb3ysl CTUIIM 3aroJ0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LIpugm: Microsoft Sans Serif Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEKyCTPOYHBIN — OJINHAPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Mapkun P.A. Nua. Ne _70 I'pynma 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepalus CTPaHULL,
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpast 10 BepXHero koyoHTutyna — 0,8 cm.
OT Kpast 10 HI>KHETO KoJoHTuTyna — 0,8 cMm.
Opuenmayusi Oymaecu:. KHIDKHAS
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Ulpugm:__Arial Pazmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1 cm [ BeicTym ___ cm
NurepBain: nepen 0 nt, nocne 0 0T, MEKyCTPOUHBIN — IOy TOPHBIA

N

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Microsoft Sans Serif Pasmep 16 it O K M K 0 U [0 Tens M Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otctyn cieBa u crpaba — 0 cM, TiepBasi CTpoKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Lpugpm: Arial Narrow Pasmep 16 nt M K OO K M Y [0 Tens [] Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo nesomy kparo M o nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M nocie _12 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHMBaHHE MO MPABOMY Kpar0  3amoiaHUTeNb No 2
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUL[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HuUdpe
3a4E€THOM KHUKKH).
5. Hazuauuth cnenytoiee mpudToBoe ohopMieHUe s CI0BA «BUPYCHD» MO BCEMY TEKCTY
HIpugm:_Arial Black Pazmep 16 nt
O 7K O K M Tens [ Korryp O BCE ITPOIIMCHBIE

6. Hasnauuts cnenmyromee mpudroBoe opopmieHue g ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4€THON KHIDKKH.
LIpugm:_Book Antiqua Pazmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0,5 cm
ITepBas crpoka: [J orctyn__ cm M Beictynm _1 cm
Wurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — MHOKUTENb: 3
PaccraBuTh EpEeHOCHI.
8. Co3parb oryiaBjieHue B Hayajle JOKYMEHTA, UCIIOJIb3Ys CTUJIM 3ar0JIOBKOB 3arojoBoK 1 u
3aroyoBOK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LlIpugpm: Arial Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
MEK 1Y CTPOYHBIA — OJYTOPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr IleryxoBa M.B. Nunp. Ne 71 T'pynma 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Hlpugm:__Arial Narrow Pazmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: [J orctyn__ cm M Beictynm _1,1 cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

N

Cmunb: 3aroiioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKH IIEPBOIO YPOBHS BBIICICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Book Antiqua Pasmep 16 nr O K OO K M Y M Tens [ Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsain: M nmocire _ 12 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LIpugm: Tahoma Pasmep 16 nt O 2K M K O Y [0 Teus M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo nesomy kparo M o nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHUBaHHE MO MPABOMY Kpar0  3amoiaHuTeN b No 3
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhamMunuio n nHULIKUAIEL B o3uiuu 0 cM, HOMep
rpynnbl B NO3UIUU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUILIbI B MO3UIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH ).
5. Haznauuth cnenytoiee mpudtoBoe ohopMieHUe s CI0BA «BUPYCHD» MO BCEMY TEKCTY
HIpugm:_Book Antiqua Pazmep 16 nt
O 2K O K O Tens M Korryp OO BCE ITPOIIMICHBIE

6. Hasnauuts cnenmyromee mpudroBoe opopmieHue g ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4€THON KHIDKKH.
LIpugm:_Microsoft Sans Serif Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cnpasa — 0,6 cm
IMepsas crpoka: M orcryn _1,1 cm O Beictynm __ ¢cMm
NurtepBain: nepen 0 nt, nocie 0 0T, MEXKIYCTPOUHBINA — MHOXKHUTENb: 3
PaccraBuTh nepeHocsl.
8. Coznatp oriaBiieHHE B Hayaje JOKYMEHTA, UCTIOJIb3ysl CTUIIM 3aroJ0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LlIpugm: Arial Narrow Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — NOJYTOPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Yepueuosn ILA. Nunp. Ne 72 TI'pynna 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Ulpugpm:__Tahoma Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,2 cm [ BeicTynm ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

N

Cmunb: 3aroiioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKH IIEPBOIO YPOBHS BBIICICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

LIpugm: Arial Black Pasmep 16 ot M K OO K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugpm: Times New Roman _ Pasmep 16 it [0 K 0 K M Y M Tens [J Bosjna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo nesomy kparo M o nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M nocie _12 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kpato  3anoyHuTeNnb Ne 4
4. VYkazaTh B 6epxHem KOJNOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3UIu 0 cM, HOMEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Haznauuth cnenytoiee mpudToBoe ohopMieHue s CI0BA «BUPYCHD» MO BCEMY TEKCTY
LIpugpm:_Microsoft Sans Serif Pasmep 16 nr
O 2K O K O Tens O Korryp M BCE ITPOIIMCHBIE

6. Hasnauuts cnenmyromee mpudroBoe opopmieHue g ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4€THON KHIDKKH.
Ulpugm:_Arial Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0,7 cM
ITepBas crpoka: (] orctyn __ cm M Beictynm _1,2 cm
Wurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — MHOKUTENb: 3
PaccraBuTh EpEeHOCHI.
8. Co3parb oryiaBjieHue B Hayajle JOKYMEHTA, UCIIOJIb3Ys CTUJIM 3ar0JIOBKOB 3arojoBoK 1 u
3aroyoBOK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LIpugm: Tahoma Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
MEK 1Y CTPOYHBIA — OJYTOPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Sxyoenko B.I'. Nup. Ne 73 T'pynna 317-TTII2
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. U3y4uutb OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHLUIIBI paOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepalus CTPaHULL,
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «aiinl.doc», BeIIaHHBIN TpenogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
3. OtdopmaTtupoBaTh UCXOJHBIA TEKCT CIAEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpast 10 BepXHero koyoHTutyna — 0,8 cm.
OT Kpast 10 HI>KHETO KoJoHTuTyna — 0,8 cMm.
Opuenmayusi Oymaecu:. KHIDKHAS
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Ulpugm:__Times New Roman Pazmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn__ cm M Beictynm _1,3 cm
NurepBain: nepen 0 nt, nocne 0 0T, MEKyCTPOUHBIN — IOy TOPHBIA

N

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Lpugm: Georgia Pasmep 16 nt O 2K M K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsain: M nmocire _ 12 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Llpugpm: Courier New Pasmep 16 nt M K OO K O Y [0 Tens M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo nesomy kparo M o nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHMBaHHE MO MTPABOMY Kpar0  3amoiaHUTeNb No 2
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUL[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Hazuauuth cnenytoiee mpudToBoe ohopMieHUe s CI0BA «BUPYCHD» MO BCEMY TEKCTY
Hlpugm:_Arial Pazmep 16 ot
M 7K O K O Tens O Korryp O BCE ITPOITMCHBIE

6. Hasnauuth cnenmyromee mpudroBoe opopmieHue ajig ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4eTHON KHIDKKH.
HlIpugm:_Arial Narrow Pazmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cnpasa — 0,8 cm
IMepsas crpoka: M orcryn _1,3 cm O Beictynm __ ¢cm
NurtepBain: nepen 0 nt, nocie 0 0T, MEXKIYCTPOUHBINA — MHOXKHUTENb: 3
PaccraBuTh nepeHocsl.
8. Coznath oriaBiieHHE B Hayaje JOKYMEHTA, UCTIOJIb3ysl CTUIIM 3aroJ0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
LlIpugm: Times New Roman Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — NOJYTOPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens 3umuH C.H. Brigano mapt 2018r.
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