KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Agemnn A.H. Nua. Ne _74 TI'pynna 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
HIpugpm:__Courier New Pazmep 14 nr
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1.4 cm [ BeicTynm ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Verdana Pasmep 16 nr O K OO K O Y M Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Verdana Pasmep 16 nt O 2K M K M Y [0 Tens [] Bona

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo neBomy kparo M mo nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoJHUTENb Ne 3
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Arial Narrow Pasmep 16 ot
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Ulpugpm:_Tahoma Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Ortcryn cnesa u crpasa — 0,9 cm
ITepBas crpoka: [J orctyn _ cm M BeicTyn _1,4 cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Upugpm: Courier New Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Acramenko JI.B. Nua. Ne _75  I'pynna 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Verdana Pazmep 14 nr
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: [J orctyn __ cm M BeicTynm _1,5 cMm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Courier New Pasmep 16 nt M K OO K M Y [0 Tens [ Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsain: M mocire _ 12 ot
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Georgia Pasmep 16 nr O K O K O Y M Tens M Bonna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyiHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Upugpm:_Tahoma Pasmep 16 ot
O 7K O K M Tens [ Korryp OO BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Ulpugpm:_Times New Roman Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otctyn cneBa u cripaBa — 1 cMm
ITepBas crpoka: M orcryn _1,5 cm O BeicTyn ___ cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Ulpugpm: Verdana Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr beanlii K.U. Nup. Ne _76 TI'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Georgia Pazmep 14 nr
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,6 cm [ BeicTym ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Times New Roman _ Paszmep 16 it 0 K M K 0 U [0 Tens M Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LIpugm: Arial Black Pasmep 16 nt M K OO K M Y [0 Tens (] Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 IPABOMY Kpar0  3alOJIHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Times New Roman Pasmep 16 ot
O K O K O Tens M Korryp (0 BCE ITPOIIMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Courier New Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otctyn cneBa u cripaBa — 1,1 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,6 cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Upugpm: Georgia Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr bbrukos B.C. Nup. Ne _77 TI'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
HIpugpm:__Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (1 orctyn __ cm M Beictynm _1,7 M
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Tahoma Pasmep 16 nr O K OO K M Y M Tens [ Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsain: M mocire _ 12 ot
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Llpugm: Book Antiqua Pasmep 16 nr O 2K M K O Y [0 Tens M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo0  3amoJHUTENb Ne 3
4. VYkazaTb B 6epxHem KOJOHTUTYIE Bamry dhamunuio n nHULIKAmGl B mo3uuu 0 cM, HoMep
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3UIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3aUE€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmiIeHHe Iisl CI0Ba «KPUCTALD MO BCEMY TEK-
CTy
UIpugpm:_Courier New Pasmep 16 ot
O 2K O K O Tens [ Korryp M BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Ulpugpm:_Verdana Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Ortcryn cnesa u crpasa — 1,2 cm
ITepBas crpoka: M orcryn _1,7 cm O BeicTyn ____ cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Ulpugpm: Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent 3yraes A.K. Nua. Ne _78 I'pynna 317-MAII1(C)
SAJAHUE Nel
POPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LlIpugpm:__Book Antiqua Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,8 cm [ BeicTym ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Ipugpm: Arial Narrow Pasmep 16 nt M K O K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Lpugpm: Microsoft Sans Serif’ Pazmep 16 it [ 7K 0 K M U M Tens [J Bosjna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyiHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN Hudpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Verdana Pasmep 16 ot
M K O K O Tens O Korryp (0 BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
UIpugpm:_Georgia Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otcryn cnesa u crpasa — 1,3 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,8 cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Upugpm: Book Antiqua Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent lyopoBkuH B.B. Hua. Ne _79  TI'pynna 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Microsoft Sans Serif Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn __ cm M Beictynm _1,9 cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Arial Pasmep 16 nt O 2K M K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsain: M mocire _ 12 ot
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Arial Pasmep 16 nt M K OO K O Y [0 Tens M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K M K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugpm:_Georgia Pasmep 16 ot
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
UIpugpm:_Arial Black Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Ortcryn cnesa u crpasa — 1,4 cm
ITepBas crpoka: M orctyn 1.9 cm I BeicTynn ___ cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Ulpugpm: Microsoft Sans Serif Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Kapaiisan M.B. Nunp. Ne _80 I'pynma 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
Ulpugpm:__Arial Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1 cm [ BeicTym ___ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Microsoft Sans Serif Pazmep 16 it [ 7K 0 K M U M Tens [J Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsain: M mocire _ 12 ot
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B UCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Llpugm: Arial Narrow Pasmep 16 nt M K OO K M Y [0 Tens [] Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue [ o neBomy kparo M mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJIHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
UIpugpm:_Arial Black Pasmep 16 ot
O K O K O Tens M Korryp (0 BCE ITPOIIMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Book Antiqua Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Ortctyn cnesa u crpasa — 0,5 cm
ITepBas crpoka: [J orctyn __ cm M BeicTynm _1 cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Co3nmarh oriaBieHUE B Hayajie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Ulpugpm: Arial Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr KoJuaranos A.H. Nup. Ne _81 I'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TalyJIsLMS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Arial Narrow Pasmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn__ cm M Beictynm _1,1 cm

— =

Wnrepsan: nepen 0 nr, nocie 0 0T, MEXTyCTPOUHBIA — OJJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Book Antiqua Pasmep 16 nt M K O K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsai: M nmocire _ 18 nr
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LIpugpm: Tahoma Pasmep 16 nt O 2K M K O Y [0 Teus M Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue [ o neBomy kparo M mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3amoJIHUTENb Ne 3
4. VYkazaTh B 6epxHem KOJOHTUTYIE Banry dhaMunuio m nHALIKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0Ba «KKPUCTAILD MO BCEMY TEK-
CTy
UIpugpm:_Book Antiqgua Pasmep 16 ot
O 2K O K O Tens [ Korryp M BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Ulpugpm:_Microsoft Sans Serif Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cnesa u crpasa — 0,6 cm
ITepBas crpoka: M orcryn _1,1 cm O BeicTyn ____ cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Cozmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Ulpugpm: Arial Narrow Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Komuccapos A.A. Nup. Ne _82 I'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Tahoma Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctynm _1,2 cm I BeicTym ____ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Arial Black Pasmep 16 nt O 2K M K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsain: M mocire _ 12 ot
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugpm: Times New Roman _ Pazmep 16 it [ K 0 K M U M Tens [J Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue [ o neBomy kparo M mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kpato  3anoyHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugpm:_Microsoft Sans Serif Pasmep 16 ot
M K O K O Tens O Korryp (0 BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Ulpugpm:_Arial Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cnesa u crpasa — 0,7 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,2 cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Upugpm: Tahoma Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Ky3nenos E.B. Nua. Ne _83 I'pynma 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TalyJIsLMS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
Ulpugpm:__Times New Roman Pazmep 14 nr
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn__ cm M Beictynm _1,3 cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Georgia Pasmep 16 nt O K O K O Y M Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsai: M nmocire _ 18 nr
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Courier New Pasmep 16 nt M K OO0 K O Y [0 Teus M Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue [ o neBomy kparo M mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
UIpugpm:_Arial Pasmep 16 ot
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Ulpugpm:_Arial Narrow Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otcrtyn cieBa u cupasa — 0,8 cMm
ITepBas crpoka: M orcryn _1,.3 cm O BeicTynn ____ cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Upugpm: Times New Roman Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Menauenunos JI.C. Nua. Ne _84 I'pynma 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
HIpugpm:__Courier New Pazmep 14 nr
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1.4 cm [ BeicTynm ____ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Verdana Pasmep 16 ot M K OO K M Y [0 Tens [ Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsain: M mocire _ 12 ot
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Verdana Pasmep 16 nt O 2K M K M Y [0 Tens [] Bona

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue [ o neBomy kparo M mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoJHUTENb Ne 3
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Arial Narrow Pasmep 16 ot
O 7K O K M Tens [ Korryp OO BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Ulpugpm:_Tahoma Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Ortcryn cnesa u crpasa — 0,9 cm
ITepBas crpoka: [J orctyn _ cm M BeicTyn _1,4 cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Upugpm: Courier New Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Muraus JI.H. Nua. Ne _85 I'pynma 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Verdana Pazmep 14 nr
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: [J orctyn __ cm M BeicTynm _1,5 cMm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Courier New Pasmep 16 nr O K M K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsai: M nmocire _ 18 nr
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Georgia Pasmep 16 nr O K O K O Y M Tens M Bonna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyiHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Upugpm:_Tahoma Pasmep 16 ot
O K O K O Tens M Korryp (0 BCE ITPOIIMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Ulpugpm:_Times New Roman Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otctyn cneBa u cripaBa — 1 cMm
ITepBas crpoka: M orcryn _1,5 cm O BeicTyn ___ cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Ulpugpm: Verdana Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr IIaBJjenko O.A. Nup. Ne _86 I'pynmna 317-MAI1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Georgia Pazmep 14 nr
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,6 cm [ BeicTym ____ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Times New Roman _ Paszmep 16 it [ K 0 K M U M Tens [J Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsain: M mocire _ 12 ot
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LIpugm: Arial Black Pasmep 16 nt M K OO K M Y [0 Tens (] Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 IPABOMY Kpar0  3alOJIHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Times New Roman Pasmep 16 ot
O 2K O K O Tens [ Korryp M BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Courier New Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otctyn cneBa u cripaBa — 1,1 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,6 cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Upugpm: Georgia Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr IIaBJjenko O.A. Nup. Ne _87 I'pynna 317-MAII1(C)
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
HIpugpm:__Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (1 orctyn __ cm M Beictynm _1,7 M
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Tahoma Pasmep 16 ot M K OO K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsai: M nmocire _ 18 nr
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Llpugm: Book Antiqua Pasmep 16 nr O 2K M K O Y [0 Tens M Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3amoJIHUTENb Ne 3
4. VYkazaTh B 6epxHem KOJOHTUTYIE Banry dhaMunuio m nHALIKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0Ba «KKPUCTAILD MO BCEMY TEK-
CTy
Upugpm:_Courier New Pasmep 16 ot
M K O K O Tens O Korryp (0 BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Ulpugpm:_Verdana Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Ortcryn cnesa u crpasa — 1,2 cm
ITepBas crpoka: M orcryn _1,7 cm O BeicTyn ____ cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Ulpugpm: Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr IlyabkoBa M.B. Nunp. Ne _88 I'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LlIpugpm:__Book Antiqua Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,8 cm [ BeicTym ____ cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Ipugpm: Arial Narrow Pasmep 16 nt O 2K M K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsain: M mocire _ 12 ot
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Lpugpm: Microsoft Sans Serif’ Pazmep 16 it [ 7K 0 K M U M Tens [J Bosjna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyiHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN Hudpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugm:_Verdana Pasmep 16 ot
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
UIpugpm:_Georgia Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Otcryn cnesa u crpasa — 1,3 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,8 cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Upugpm: Book Antiqua Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr IsaTkoBckuii A.B. Nup. Ne _89 I'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Microsoft Sans Serif Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn __ cm M Beictynm _1,9 cm
Nurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — OJUHAPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Arial Pasmep 16 nt O K O K O Y M Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsai: M nmocire _ 18 nr
MexayCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Arial Pasmep 16 nt M K OO K O Y [0 Tens M Bosna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M no nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBINA — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 nt O K O KM Y M Tens O [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugpm:_Georgia Pasmep 16 ot
O 7K O K M Tens [ Korryp OO BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Arial Black Pasmep 14 ot
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpuse
Ortcryn cnesa u crpasa — 1,4 cm
ITepBas crpoka: M orctyn 1.9 cm I BeicTynn ___ cm
NurtepBain: nepex 0 nt, nocse 0 0T, MEXITYCTPOUHBINA — ABOWHOU
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. HasHauuTb JUIsi TEKCTA OTJIABJICHUS CJIEIYIONUE TapaMeTpbl (POpMATUPOBAHUS:
Ulpugpm: Microsoft Sans Serif Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEXKyCTPOYHBIN — OJINHAPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr PamxadanueB P.A. Nup. Ne 90 TI'pynna 317-MAII1(C)
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
Ulpugpm:__Arial Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1 cm [ BeicTym ___ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Microsoft Sans Serif Pazmep 16 nt M K 0 K O U [0 Tens M Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 6 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B UCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




Llpugm: Arial Narrow Pasmep 16 nt M K OO K M Y [0 Tens [] Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo neBomy kparo M mo nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN IHudpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0Ba «KKPUCTAILD MO BCEMY TEK-
CTy
UIpugpm:_Arial Black Pasmep 16 ot
O 2K O K O Tens [ Korryp M BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Book Antiqua Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Ortctyn cnesa u crpasa — 0,5 cm
ITepBas crpoka: [J orctyn __ cm M BeicTynm _1 cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Ulpugpm: Arial Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Poaukos B.B. Mua. Ne 91 TI'pynma 317-MAII1(C)
SAAAHMUE Nel
POPMATUPOBAHHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TalyJIsLMS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Arial Narrow Pasmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn__ cm M Beictynm _1,1 cm

— =

Wnrepsan: nepen 0 nt, nociie 0 0T, MEKIYyCTPOUHBIN — MOJTYTOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Book Antiqua Pasmep 16 nt O 2K M K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LIpugpm: Tahoma Pasmep 16 nt O 2K M K O Y [0 Teus M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo neBomy kparo M mo nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo0  3amoJHUTENb Ne 3
4. VYkazaTb B 6epxHem KOJOHTUTYIE Bamry dhamunuio n nHULIKAmGl B mo3uuu 0 cM, HoMep
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3UIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3aUE€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmiIeHHe Iisl CI0Ba «KPUCTALD MO BCEMY TEK-
CTy
UIpugpm:_Book Antiqgua Pasmep 16 ot
M K O K O Tens O Korryp (0 BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Upugpm:_Microsoft Sans Serif Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cnesa u crpasa — 0,6 cm
ITepBas crpoka: M orcryn _1,1 cm O BeicTyn ____ cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Cozmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Ulpugpm: Arial Narrow Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr PomanoB A.C. Nup. Ne 92  TI'pynna 317-MAII1(C)
SAHAAHUE Nel
OPOPMATUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
LIpugpm:__Tahoma Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctynm _1,2 cm I BeicTym ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3arosioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKM MEPBOTO YPOBHS BBIJICICHBI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Arial Black Pasmep 16 nt O K OO K O Y M Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsan: M mocie _ 6 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugpm: Times New Roman _ Pazmep 16 it [ K 0 K M U M Tens [J Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo neBomy kparo M mo nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen 12 nr, M nocie 12 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kpato  3anoyHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
Ulpugpm:_Microsoft Sans Serif Pasmep 16 ot
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Haznauuth cnenyromee mpudrooe odopmieHue s ab3aila, HOMEp KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
Ulpugpm:_Arial Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cnesa u crpasa — 0,7 cm
ITepBas crpoka: [J orctyn _ cm M BeicTynm _1,2 cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Co3nmarh oriaBieHUE B Hayajie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3aroyoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Upugpm: Tahoma Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr CvupHOB A.A. Nup. Ne 93  TI'pynna 317-MAII1(C)
JAJAHUE Nel
OPOPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

1. V3y4uTh OCHOBHBIE 3IEMEHTHI POPMATHUPOBAHUS U IPUHIUIIBI PAOOTHI C HUMHU:
® KOJIOHTHUTYJIBI;
e TalyJIsLMS;
e HyMepauus CTPaHMII;
® CTWIH,
® CO3JaHUE OTJIABJICHUS.
2. @aiin «paiinS.docy», BeIIaHHBIN TpenogaBaTeIeM, COACPKHUT UCXOTHBIA TEKCT.
3. OrdopmaTtupoBaTh UCXOJHBIA TEKCT CICAYIOIUM 00pa3oM:
3.1. YcraHoBUTH apaMeTpbl CTPAaHULIBIL:
Tlons: BEpXxHee U HkHee — 1,5 cm, mpaBoe — 0,5 cM, 1eBoe — 3 cM.
OT Kpast 10 BEPXHEro KoyoHTuTyJa — 0,8 cm.
OT Kpast 10 HW)KHEro KoJloHTuTyJs1a — 0,8 cMm.
Opuenmayus Oymazy: KHWKHas
3.2.VI3MeHuTh CyIIECTBYIOUINE CTUJIM, HA3HAYUTh CTHJIEBOE O(OPMIICHHUE JI BCErO HC-
XOJITHOT'O TEKCTA.
Cmuns.: OObIYHBIN
Ulpugpm:__Times New Roman Pazmep 14 nr
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: (] orctyn__ cm M Beictynm _1,3 cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmuns.: 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojOBKH MEPBOTO YPOBHS BbIJCIICHbI
CHUHUM IIBETOM)

OcHosan na cmune (HET)

Lpugpm: Georgia Pasmep 16 nt M K OO K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoOKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmunw: 3arojioBoK 2 (B HCXOJHOM TEKCTE 3ar0JIOBKM BTOPOTO YPOBHS BBIJICIICHBI 3€-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugm: Courier New Pasmep 16 nt M K OO0 K O Y [0 Teus M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo neBomy kparo M mo nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
MexayCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugpm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[IepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHBAHUE 10 TPABOMY Kpar0  3alOJHUTENb Ne 2
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOU KHUMKKH).
5. HaznauuTth cnenyroniee mpudToBoe opopmMiIeHHe ISl CI0BA «KPUCTAILD MO BCEMY TEK-
CTy
UIpugpm:_Arial Pasmep 16 ot
O 7K O K M Tens [ Korryp OO BCE ITPOITMCHBIE

6. Haznauuth cnenytoiee mpudtoBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
UIpugpm:_Arial Narrow Pasmep 14 ot
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otcrtyn cieBa u cupasa — 0,8 cMm
ITepBas crpoka: M orcryn _1,.3 cm O BeicTynn ____ cm
HNurepBain: nepen 0 nt, nociie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
7. PaccTaBUTH NEPEHOCHI.
8. Coznmarh oriaBieHUE B Hayaie JOKYMEHTA, UCIOJIb3Ysl CTHIIM 3aroJ0BKOB 3arojoBokK 1 u
3arojoBoK 2.
9. Hasznauuth 114 TEKCTa OIJIABIICHUS CJIEIYIOIINE TapaMeTpbl (OPMAaTUPOBAHUSA:
Upugpm: Times New Roman Pazmep 14 ot
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — HOJYTOPHBIN
10. PacnieyaTaTh pe3ysbTaT 1 OPOPMUTH OTUET IO BHIIOJHEHUIO.

IIpenonasaresnb ITonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent Ycos A.M. Nup. Ne 248 I'pynna 317-MAII1(C)

N

3AJAHUE Nel
®OPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

N3y4unTh OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHIUIIBI PAOOTHI C HUMH:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
® HyMepalus CTpPaHULl;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «daiind.doc», BeIIAaHHBIN MpENogaBaTeIeM, COAECPKUT UCXOTHBIA TEKCT.
OtdopmaTpoBaTh UCXOIHBIN TEKCT CIEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTh apamMeTpbl CTPAHUIIBL:
Ilons:. BepxHee U HikHee — 1,7 cM, npaBoe — 0,7 cMm, 1eBoe — 3 cMm.
OT Kpasi /10 BEpXHEro KOJIOHTUTYya — 1 cm.
OT Kpasi 10 HI)KHEr0 KOJIOHTUTYJa — 1 cMm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHUTh CYIIECTBYIONINE CTHIIA, HA3HAYUTh CTHJIEBOE O(OpPMIICHUE NIJIsi BCETO HUC-
XOJTHOTO TEKCTA.
Cmuns.: OOBIYHBIN
LlIpugpm:__Book Antiqua Pasmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,8 cm O BeicTym ___ cm
WnTepsan: nepen 0 0T, nocie 0 0T, MEXyCTPOUHBIA — OJMHAPHBIN

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Ipugpm: Arial Narrow Pasmep 16 nt M K OO0 K M Y [0 Tens (] Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 9 nr
MexyCTpOYHBIN — _ OAWHAPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOM CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Lpugpm: Microsoft Sans Serif’ Pazmep 16 it 1 K M K M Y [ Tens [J Bosjna

yeem mexcma.: 4epHulil
A63ay: BeipasauBanue M o nesomy kparo [ mo nientpy
Otctyn cnesa u crpasa — 0 ¢M, ITepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M noce _12 nr
MexyCTpOUHBIN — OAIMHAPHBIN
Yemanosumo ghnasicox na exnaoke «llonosicenue na cmpanuyey:
He otpeIBath OT ciieyroniero

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
LIpugpm: Tahoma Pasmep 12 ot M K O K M Y [0 Tens O [ysxru

Ab63ay: BelpaBHUBaHME 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
HNurtepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyiHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYJE Bamry dhaMunuio u nHUNKUAIGEL B o3uIuu 0 cM, HOMeEp
rpynnbl B NO3UIMU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUI[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN Hudpe
3a4E€THOM KHUKKH ).
5. Haznauuts cnenytoiee mpudToBoe ohopMIeHUE ISl CJI0BA «areHT» M0 BCEMY TEKCTY
Upugpm:_Verdana Pasmep 16 ot
O 7K O K M Tens [ Korryp OO BCE ITPOIIMCHBIE

6. Haznauuth cnenytoiee mpudroBoe odopmieHue s ad3aia, HOMEp KOTOPOTO COOT-
BETCTBYET MOCIEAHEH HU(PE 3a4€THON KHIDKKH.
HIpugpm:_Georgia Pazmep 14 nr
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cneBa u cnpasa — 1,3 cM
ITepBas crpoka: [J orctyn __ cm M Beictynm _1,8 cm
NurtepBain: nepex 0 nt, nocye O 0T, MEXITYCTPOUHBIN — ABOWHOU
PaccraBuTh nepeHocsl.
8. Coznath oriaBiieHHE B Hayaje JOKYMEHTA, UCTIOJIb3ysl CTUIIM 3aroJ0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. Hasznauuth [Ji TEKCTa OTJIABIICHUS CJIEAYIOIINE TapaMeTpbl (OpMaTUPOBAHUS:
Ipugm: Book Antiqua Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune

MEKyCTPOYHBIN — OJINHAPHBIN
10. Pacnieyaratp pe3yabTaT 1 0OPMUTH OTUET IO BBIMOJIHEHUIO.

~

[IpenonaBarens ITonBecosckas M.A. Brimano mai 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr ®poJios JI.H. Nua. Ne _94  TI'pynma 317-MAII1(C)

N

3AJAHUE Nel
®OPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

N3y4unTh OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHIUIIBI PAOOTHI C HUMH:
® KOJIOHTHUTYJIBI;
e Ta0yJIsLMS;
e HyMepalus CTPaHULL,
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «daiinS.doc», BeIIAHHBIN MpeEnogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
OtdopmaTpoBaTh UCXOIHBIN TEKCT CIEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpast 10 BepXHero koyoHTutyna — 0,8 cm.
OT Kpast 10 HI>KHETO KoJoHTuTyna — 0,8 cMm.
Opuenmayusi Oymaecu:. KHIDKHAS
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Ulpugm:__Courier New Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0 cm
IMepsas crpoka: M orcryn _1,4 cm O Beictynn __ ¢cMm
NurepBain: nepen 0 nt, nocne 0 0T, MEKyCTPOUHBIN — IOy TOPHBIA

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Ipugm: Nerdana Pasmep 16 nt O 2K M K O Y [0 Tens M Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasausanue [ no nesomy kparo M mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsan: M mocie _ 6 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Llpugm: Verdana Pasmep 16 nt O 2K M K M Y [0 Tens [] Bona

yeem mexkcma.: YepHulll
A63ay: BeipasauBanue [ mo nesomy kparo M o nenrpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M nocie _12 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHMBaHHE MO MPABOMY Kpar0  3amoiaHuTeNb No 3
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUL[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Haznauuth cneayromiee mpudToBoe opopMIICHHUE TSl CIOBA «KPUCTAILI» IO BCEMY TEK-
CTy
HIpugm:_Arial Narrow Pa3mep 16 ot
O K O K O Tens M Korryp (0 BCE ITPOIIMCHBIE

6. Hasmauuts cnenmyromee mpudroBoe opopmieHue ajis ab3ama, HOMEP KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
HlIpugm:_Tahoma Pasmep 14 nr
A63ay: BeipasauBanue M o nesomy kparo [ mo mmpune
Otctyn cneBa u cupasa — 0,9 cm
I[Tepsas crpoka: OJ orcrynn _ cm M Beictyn _1,4 cm
Wurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — MHOKHTENb: 3
PaccraBuTh EpeHOCHI.
8. Cosznmatp oryiaBiieHHE B Hayaje JOKYMEHTA, UCTIOIb3Ys CTUIIM 3ar0JI0BKOB 3arojoBok 1 u
3aroyoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (POpMaTUPOBAHUS:
HlIpugm: Courier New Pasmep 14 nt
A63ay: BeipasauBanue M no nesomy kparo [ mo mmpune
MEXKyCTPOYHBIN — NOJYTOPHBIN
10. Pacnieuaratsb pe3ynabTaT U 0QOPMUTH OTYET MO BBIITOJIHEHHUIO.

~

IIpenonasaresnb [TonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent XoayHos A.C. Nup. Ne _95 TI'pynma 317-MALI1(C)

N

3AJAHUE Nel
®OPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

N3y4unTh OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHIUIIBI PAOOTHI C HUMH:
® KOJIOHTHUTYJIBI;
e Ta0yJIsLMS;
e HyMepalus CTPaHULL,
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «daiinS.doc», BeIIAHHBIN MpeEnogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
OtdopmaTpoBaTh UCXOIHBIN TEKCT CIEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpast 10 BepXHero koyoHTutyna — 0,8 cm.
OT Kpast 10 HI>KHETO KoJoHTuTyna — 0,8 cMm.
Opuenmayusi Oymaecu:. KHIDKHAS
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Hlpugm:__Verdana Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
IMepsas crpoka: [ orcryn _ cm M Beictynn _1,5 cm
NurepBain: nepen 0 nt, nocne 0 0T, MEKyCTPOUHBIN — IOy TOPHBIA

Cmunb: 3aroiioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKH IIEPBOIO YPOBHS BBIICICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

LIpugpm: Courier New Pasmep 16 nr O K OO K M Y M Tens [ Bonna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




Llpugm: Georgia Pasmep 16 nr O K O K O Y M Tens M Bonna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M 1o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BbIpaBHHMBAHUE 10 TPABOMY Kparo  3anoyHUTeNb Ne 4
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3uuu 0 cM, HOMeEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbl B MO3ULMU 15
CM (HyMepalui0 CTpaHUL[ HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Haznauuth cneayromiee mpudToBoe opopMIICHHUE TSl CIOBA «KPUCTAILI» IO BCEMY TEK-
CTy
LIpugm:._Tahoma Pa3mep 16 ot
O 2K O K O Tens [ Korryp M BCE ITPOITMCHBIE

6. Hasmauuts cnenmyromee mpudroBoe opopmieHue ajis ab3ama, HOMEP KOTOPOTO COOT-
BETCTBYET NOcJieJHEN HU(ppe 3a4E€THON KHUKKH.
Hlpugm:_Times New Roman Pasmep 14 nr
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cieBa u crpaBa — 1 cM
ITepBas crpoka: M orctyn _1,5 cm I BeicTyn ____ cm
NurepBain: nepen 0 nt, nocie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
PaccraBuTh nepeHocsl.
8. Cosznmatp oryiaBiieHHE B Hayaje JOKYMEHTA, UCTIOIb3Ys CTUIIM 3ar0JI0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (POpMaTUPOBAHUS:
LlIpugm: Verdana Pasmep 14 nt
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — NOJYTOPHBIN
10. Pacnieuaratsb pe3ynabTaT U 0QOPMUTH OTYET MO BBIITOJIHEHHUIO.

~

IIpenonasaresnb [TonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Crynenr Ilatunenkos JL.IO. Nua. Ne _ 96 I'pynma 317-MAII1(C)

N

3AJAHUE Nel
®OPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

N3y4unTh OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHIUIIBI PAOOTHI C HUMH:
® KOJIOHTHUTYJIBI;
e TaOyJsALUS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «daiinS.doc», BeIIAHHBIN MpeEnogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
OtdopmaTpoBaTh UCXOIHBIN TEKCT CIEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
Ulpugm:__Georgia Pasmep 14 nr
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
ITepBas crpoka: M orctyn _1,6 cm [ BeicTym ____ cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunw. 3arosioBok 1 (B MCXOJHOM TEKCTE 3arojIOBKH NEPBOTO YPOBHS BBIIACICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

Lpugm: Times New Roman  Pasmep 16 nt M K 0 K 0 Y [0 Tens M Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, IepBasi CTpOKa: HET
Wurepsan: M mocie _ 6 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmue (HET)




LlIpugm: Arial Black Pasmep 16 nt M K OO K M Y [0 Tens (] Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M 1o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _12 nr, M nocie _12 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHUBaHHE MO MPABOMY Kpar0  3armoiaHUTeNb No 2
4. VYkazaTh B 6epxHem KOJNOHTUTYIE Bamry dhaMunuio u nHALIKUATGL B o3UIu 0 cM, HOMEp
rpynnbl B NO3UIMHU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUIIbI B MO3ULMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIErO MOCIEAHEN HUdpe
3a4E€THOM KHUKKH).
5. Haznauuth cneayromiee mpudToBoe opopMIICHHUE TSl CIOBA «KPUCTAILI» IO BCEMY TEK-
CTy
HlIpugm:._Times New Roman Pa3mep 16 ot
M K O K O Tens O Korryp (0 BCE ITPOITMCHBIE

6. Hasnauuth cnenmyromee mpudroBoe opopmieHue ajis ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
HlIpugm:_Courier New Pasmep 14 nr
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cneBa u cnpasa — 1,1 cm
ITepBas crpoka: [J orctyn e M Beictyn _1,6 cm
NurepBain: nepen 0 nt, nocie 0 0T, MEXKIYCTPOUHBINA — MHOKHUTENb: 3
PaccraBuTh nepeHocsl.
8. Cosznmatp oryiaBiieHHE B Hayaje JOKYMEHTA, UCTIOIb3Ys CTUIIM 3ar0JI0BKOB 3arojoBok 1 u
3arojoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (POpMaTUPOBAHUS:
HlIpugm: Georgia Pasmep 14 nt
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEK 1Y CTPOYHBIA — OJYTOPHBIN
10. Pacnieuaratsb pe3ynabTaT U 0QOPMUTH OTYET MO BBIITOJIHEHHUIO.

~

IIpenonasaresnb [TonBecoBckas M.A. Brimano mapr 2018r.



KYPCOBASA PABOTA
no nucuunjaune «Maupopmarukar

Cryaent SAxymes A.I'. Uup. Ne _97 TI'pynma 317-MALI1(C)

N

3AJAHUE Nel
®OPMATHUPOBAHUE TEKCTA B MICROSOFT WORD

N3y4unTh OCHOBHBIE 3JIEMEHTHI (POPMATUPOBAHUS U MPUHIUIIBI PAOOTHI C HUMH:
® KOJIOHTHUTYJIBI;
e Ta0yJIsLMS;
e HyMepauus CTPaHMII;
® CTUIH;
® CO3/IaHUE OTJIABJICHUS.
daiin «daiinS.doc», BeIIAHHBIN MpeEnogaBaTeIeM, COACPKUT UCXOTHBIA TEKCT.
OtdopmaTpoBaTh UCXOIHBIN TEKCT CIEAYIOIIUM 00pa3oM:
3.1. YcraHoBUTH apamMeTpbl CTPAHMIIBL:
Tons: BepxHee U HikHee — 1,5 cm, npaBoe — 0,5 cm, ieBoe — 3 cm.
OT Kpasi /10 BepxHero KosoHTuryia — 0,8 cM.
OT Kpas /10 HI>KHero koioHtutyia — 0,8 cm.
Opuenmayus Oymazy. KHWKHas
3.2. I3MeHuTh CyIIECTBYIONIME CTHIIM, HA3HAYNUTh CTHIIEBOE O(OpMIICHUE JIJIsi BCETO UC-
XOJTHOTO TEKCTA.
Cmuns.: OObIYHBIN
HlIpugm:__Arial Black Pazmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
Otctyn cneBa u cupasa — 0 cm
IMepsas crpoka: [ orcryn _ cm M Beictyn _1,7 cm
Wurepsan: nepen 0 nr, nociie 0 0T, MEKyCTPOUHBIN — IOy TOPHBIN

Cmunb: 3aroiioBok 1 (B MCXOIHOM TEKCTE 3arojIOBKH IIEPBOIO YPOBHS BBIICICHBI
CHHHM IIBETOM)

OcHosan na cmune (HET)

IIpugpm: Tahoma Pasmep 16 nr O K M K M Y [0 Tens [J Bosna

yeem meKkcma.: YepHviu
A63ay: Beipasaubanue M no nesomy kparo [ mo uenrpy
Otcrtyn cieBa u cupaBa — 0 cM, iepBasi CTpoKa: HET
Wurepsan: M mocie _ 9 nr
MeXayCTpOUYHBIN — _ TOTYTOPHBIN
Yemanosumo ¢nascku na éxnaoke «llonoscenue na cmpanuyey:
He oTpsiBaTh OT ciienyromero
C HOBOW CTpaHHUILIBI

Cmub: 3arosioBok 2 (B KCXOJIHOM TEKCTE 3ar0JIOBKHA BTOPOT'O YPOBHSI BBIJICIICHBI 3¢-
JICHBIM LIBETOM)
OcHosan Ha cmune (HET)




LlIpugm: Book Antigua Pasmep 16 nr O 2K M K O Y [0 Tens M Bosna

yeem mexkcma.: YepHulll
A63ay: BeipasuuBanue M 1o nesomy kparo [ mo nentpy
Otcryn cnesa u crpasa — 0 ¢M, IIepBast CTpOKa: HET
Wurepsan: M nepen _15 nr, M nocie _18 nr
Mex1yCTpOUHBIN — OJYTOPHBIN
Yemanosumo ghnasicox na éxknaoxe «llonosicenue na cmpanuyey:
He oTpsIBaTh OT clienyOIIET0

Cmunb: BepXHHUN KOTOHTHUTYJ (AHAJTOTUYHO JUIs CTUIIS « HUKHUNM KOJIOHTUTYID)
Ocnosan Ha cmunie OOBIYHBIN
Lpugm: Arial Pasmep 12 it M K O K O Y O Tens M [Tyukru

Ab63ay: BelpaBHUBaHKE 110 MIMPUHE, OTCTYII ciieBa U cipasa — 0 cm
[lepBas cTpoka — HET
NurepBan nepen u nocie — 0 0T, MEKIyCTPOUHBINA — OJIMHAPHBIN
[To3uuuu Tabynsanuu:
0 cM: BbIpaBHHMBAHUE I10 JIEBOMY KPako 3aMOJIHUTEIIS HET
15 cM BeIpaBHUBaHHE MO MPABOMY Kpar0  3amoiaHuTeN b No 3
4. VYkazaTh B 6epxHem KOJOHTUTYIE Bamry dhamMunuio n nHULIKUAIEL B o3uiuu 0 cM, HOMep
rpynnbl B NO3UIUU 15 cM; a B HuocHem KOJOHTUTYJIE - HOMEP CTPAHHUILIbI B MO3UIMU 15
CM (HyMepalui0 CTpaHUIl HaYMHATh C HOMEpA, COOTBETCTBYIOIIETO MOCIEAHEN HUdpe
3a4E€THOU KHUKKH ).
5. Haznauuth cnenyromiee mpudToBoe opopMIICHHUE TSl CIOBA «KPUCTAIUI» IO BCEMY TEK-
CTy
HlIpugm:._Courier New Pasmep 16 nr
O K M K O Tens O Korryp O BCE ITPOITMCHBIE

6. Hasnauuth cnenmyromee mpudroBoe opopmieHue ajis ad3ama, HOMEP KOTOPOTO COOT-
BETCTBYET NOCJIeAHEN HU(pe 3a4E€THON KHUKKH.
HlIpugm:_Verdana Pasmep 14 nr
A63ay: BeipasauBanue [ o nesomy kparo M mo mmpune
Otctyn cneBa u cnpasa — 1,2 cm
I[Tepsas crpoka: M orcryn _1,7 cm O BeicTynn ___ cm
Wurepsan: nepen 0 nr, nocie 0 0T, MEXyCTPOUHBIA — MHOKHTENb: 3
PaccraBuTh EpeHOCHI.
8. Cosznmatp oryiaBiieHHE B Hayaje JOKYMEHTA, UCTIOIb3Ys CTUIIM 3ar0JI0BKOB 3arojoBok 1 u
3aroyoBoK 2.
9. HasznauuTh [Ji TEKCTa OIJIABIICHUS CJIEAYIOIINE TapaMeTpbl (POpMaTUPOBAHUS:
LlIpugm: Arial Black Pasmep 14 ot
A63ay: BeipasauBanue [ o neBomy kpato M mo mmpune
MEXKyCTPOYHBIN — NOJYTOPHBIN
10. Pacnieuaratsb pe3ynabTaT U 0QOPMUTH OTYET MO BBIITOJIHEHHUIO.

~

IIpenonasaresnb [TonBecoBckas M.A. Brimano mapr 2018r.
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